
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



 

Department of Environment and Natural Resources 

Environmental Management Bureau 

 

 

ANNEX A 

Online Permitting and Monitoring System 

User’s Manual 
 

 

Permit to Operate (Air)



 

 

  

Step 1. Click on the 

Permit to Operate 

navigation. 



 

 

Step 2. Click on the 

New Permit to 

Operate button. 

 

Note: For renewal of 

manual applications, 

use the New Permit 

to Operate button. 

For amendment and 

renewal of online 

applications, please 

click on the Amend 

or Renew button 

corresponding to the 

permit to be 

renewed. 



 

 

  

Step 3. Fill in all the 

necessary fields. 



 

 

  

Step 4. Once done, 

click on the Proceed 

button. 



 

 

  

Step 5a1. To add an 

APSI individually, 

click the Add button. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Step 5a2. Fill in all 

the necessary fields. 



 

 

 

 

 

 

 

  

Step 5a3. Click the 

Save button. 



 

 

 

 

 

 

  

Step 5b1. 

Alternatively, you 

may download a 

template to upload 

APSI by batch by 

using the Download 

CSV Template and 

Upload CSV File 

buttons. 



 

 

 

  Step 5b2. You may 

click on the control 

button to expand the 

instructions for 

batch upload. 



 

 

 

 

  

Step 6. You may 

update, duplicate 

and delete APSIs 

using the 

corresponding 

buttons. 



 

 

  

Step 7. Click the 

Add button to add 

an individual APCD. 



 

 

  

Step 8. Fill in the 

necessary fields. 



 

 

  

Step 9. Click the 

Save button. 



 

 

  

Step 10. You may 

update, duplicate 

and delete APCDs 

using the 

corresponding 

buttons. 



 

 

  

Step 11. Scroll 

down to see the 

Stack / Exhaust 

section. 



 

 

  

Step 12. Click the 

Add button to add 

an individual stack. 



 

 

  

Step 13. Fill in the 

necessary fields. 



 

 

 

  Step 14. Click the 

Save button. 



 

 

  

Step 15. You may 

update, duplicate 

and delete 

stacks/exhausts 

using the 

corresponding 

buttons. 



 

 

  

Step 16. Click the 

Update button to 

update APSI 

connections. 



 

 

  

Step 17. Click the 

Connected APCDs 

field to show list of 

APCDs. 



 

 

  

Step 18. Select the 

one to be 

connected. 



 

 

  

Step 19. Repeat 

steps 17 and 18 as 

needed. 



 

 

 

 

  

Step 18. Your 

application has 

been submitted. 

Please wait for an 

update from EMB. 

Step 20. Click the 

Connected APSIs 

field to show list of 

APSIs. 



 

 

 

  Step 21. Select the 

one to be 

connected. 



 

 

 

  Step 22. Click the 

Connected Stacks 

field to show list of 

stacks. 



 

 

 

  Step 23. Select the 

one to be 

connected. 



 

 

 

  Step 24. Click the 

Save button. 



 

 

 

  Step 25. Click the 

Update button to 

update APCD 

connections. 



 

 

 

 

  

Step 18. Your 

application has 

been submitted. 

Please wait for an 

update from EMB. 

Step 26. Click the 

Connected APCDs 

field to show list of 

APCDs. 



 

 

 

  Step 27. Select the 

one to be 

connected. 



 

 

 

  Step 28. Click the 

Connected Stacks 

field to show list of 

stacks. 



 

 

 

  Step 29. Select the 

one to be 

connected. 



 

 

 

  Step 30. Click the 

Save button. 



 

 

 

  Step 31. Click the 

View Diagram to 

view the saved 

connections. 



 

 

 

  Step 32. Verify that 

the diagram is 

correct. Once done, 

close the window, 

then go back to the 

form. 



 

 

 

  Step 33. Click the 

Proceed button. 



 

 

 

  Step 34. Fill in all 

the necessary fields. 



 

 

 

  Step 35. Click the 

Proceed button. 



 

 

 

  Step 36a1. you may 

download a 

template to upload 

Pollutants by batch 

by using the 

Download CSV 

Template and 

Upload CSV File 

buttons. 



 

 

 

  Step 36a2. You may 

click on the control 

button to expand the 

instructions for 

batch upload. 



 

 

 

  Step36b1. 

Alternatively, click 

the Add button to 

add a pollutant 

individually. 



 

 

 

  Step 36b2. Fill in the 

necessary fields. 



 

 

 

  Step 36b3. Click the 

Save button. 



 

 

 

  Step 36b4. Repeat 

steps 36b1 to 36b3 

to add more 

pollutants. 



 

 

  

Step 37. Repeat 

step 36 for all of the 

APSIs. 



 

 

 

  Step 38. Click the 

Proceed button. 



 

 

 

  Step 39. You may 

download your 

application form 

should you wish. 



 

 

 

  Step 40. Click the 

Proceed button. 



 

 

 

  Step 41. Scroll 

down to view and 

upload the 

requirements to be 

uploaded. 



 

 

 

  Step 42. Click the 

Add files button and 

select the file to be 

uploaded. 



 

 

 

  Step 43. Select the 

requirement for 

which the uploaded 

file is for. 



 

 

 

  Step 44. Click the 

Save button. 



 

 

 

  Step 45. Repeat 

steps 42 to 44 for all 

of the requirements. 



 

 

 

 

  

Step 46. Click the 

Finalize Application 

button. 



 

 

 

 

  

Step 47. Read and 

understand the 

Terms and 

Conditions. 



 

 

 

 

  

Step 48. Agree to 

the Terms and 

Conditions and 

certification. 



 

 

 

  Step 49. Click the 

Submit button. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 50. Wait for a 

notification from 

EMB for further 

action. 



 

 

 

ANNEX C 

 

 

 

 

 

 


